
Reporting and Record Keeping 

 
The purpose of the accident reporting and record 
keeping is to document and track accidents and 
injuries in your workplace, and to implement  
appropriate measures to prevent repeat  
occurrences. 
 

This documentation is an essential component of 
making your workplace as safe an environment as 

possible for all employees.   
Information must not only  

be shared within the  
facility where the  
affected employee 
works, but among all 
other locations the  
company maintains. 

Contact Us 
 

Costech Technologies Inc. 
Toll Free: 1-888-385-3272 
 

David Flory Michael Laplume  
 

770-785-9444 1-450-292-0659 
david.flory@ctt-na.com mlaplume@costech.com 

Why Use The WorkSafe Program? 
 
�� The Costech WorkSafe system is a low cost 

solution that takes the guess work out of 
accident reporting. 

�� The Costech WorkSafe system ensures that 
your OSHA logs maintain up to date statistics 
for your employees.   

�� The Costech WorkSafe system includes  
comprehensive analytical features to improve 
your ability to implement and track corrective 
actions.   

�� The Costech WorkSafe system is a web based  
program, that will ensure all information is  
collected and saved in a secure server and can 
be easily accessed by appropriate personnel. 

�� The Costech WorkSafe system can be tailored 
to your company specific requirements, and set 
up so you can easily share the information with 
all designated managers and supervisors. 

If you operate a business whether  
large or small, you face an important 
regulatory requirement to document, 
track and report every work related  
injury and illness that affects anyone in 
your workforce.   

The Costech WorkSafe Program will automate 
and streamline the reporting process to ensure 
that critical information is gathered and presented 
in a concise and uniform format.    
 

The WorkSafe monitoring, reporting and  record 
keeping systems will provide your staff with the 
feedback and analysis that is critical to performing 
their jobs.  
 

The WorkSafe analytical features will aid your staff 
in the implementation of preventative measures  
to help reduce or eliminate the potential for  
recurrence company wide.  

Safety is Everyone's 
Responsibility 



Features Search  

 Make an Incident Report 

 Incident Summary Reports  Statistical Reporting 
  Analytical Reporting 

 Corrective Action Reports 

 OSHA Reports 300 
 (manual & auto) 300A 
  301 

 System Tools Add Personnel 
  Import Personnel 
  IR rate setup 
  System Access Log Viewer    

(System Monitoring Utility — administrator only.) 

 Live Help 

Work Safe Incident Management System 
 
Costech’s incident investigation system has two distinct operations.  
 
(1) The first provides you with the ability to  

efficiently and effectively record any and all  
accidents or incidents that take place in an OSHA compliant report.  
OSHA 300, 300A and 301 reports are produced and auto completed 
whenever you need them. 
 

Additional information such as eye-witness accounts,  images, voice re-
cording and videos of the incident scene can also be saved to help main-
tain a complete accounting of every incident.  

 
(2) The second process is to analyze incident reports to assist and identify 

causes and assign corrective action to help prevent further mishaps.  
Analysis of all  
incident reports in the system will provide important information on: 

�� the number of incidents by classification, shift incident occurred, body 
part injured, type of injury, and equipment type. 

�� the total numbers of incidents per facility or location by month. 

The total number incident reports for statistical analysis are displayed in a 
series of charts, for ease of viewing and analysis.  

 
Printable results are available for all reports when and if required. 

Costech’s WorkSafe Program provides an extremely cost effective solution to improve your recordkeeping performance for this important regulatory requirement.  

WorkSafe System Security 
 
Full system backup is completed each night.  Costech’s automated file  
protection and Backup System are set to automatically make a backup of the 
WorkSafe System and records each night. 

Dynamic and Static Reporting 
 
Dynamic Reports All system reporting features will generate  

analysis and reports based on real time to the 
minute data.   

 
Static Reports  All Reports can be produced in a PDF format for 

printing and backup to a separate digital storage 
device if required. 

System Components 


