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Dear Driver Educators: 
 
Use this manual as a teaching pacing guide for 
behind-the-wheel instruction.  The manual will serve as a 
step by step guide for each lesson.  Use the student 
performance evaluations at the end of each set of lessons 
to record the student's strengths and weaknesses.  Then 
use the final evaluation as a summary sheet.  This BTW 
manual will serve not only as a great teaching tool, but  
also as an evaluation instrument and as a log for record 
keeping. 
 

Lorraine Jordan  
Jordan Driving School, President 
BS Driver Education 

STUDENT BEHIND-THE-WHEEL INSTRUCTION 



FOR REVIEW ONLY — Not for Redistribution or Printing 

A Summary of the Graduated Driver Licensing LawA Summary of the Graduated Driver Licensing Law  
 
Level 1 - Limited Learner's Permit involves parents, guardians 
and/or other responsible driver in the training of young drivers.  

 The individual must be at least 15 years of age, have completed 
driver's education and have obtain limited learner's permit. 

 For at least 12 months, the Level I driver must be supervised by 
parent, guardian or other approved licensed driver who has been 
licensed at least five years.  

 All people in vehicle driven by Level 1 driver must wear a seat 
belt, and only the supervisor can ride in the front seat.  

 For the first six months, a Level 1 driver may only drive from 5 
a.m. to 9 p.m. with his or her supervisor.  

 For the second six months, a Level I driver may drive at any 
time with his or her supervisor.  

 The Level 1 driver must have no violations during the last six 
months to graduate to the next level.  

 You are not permitted to use a mobile phone or other additional 
technology associated with a mobile phone while operating a   
motor vehicle on public vehicular areas. 

 

Level 2 - Limited Provisional License protects young drivers 
during the night-time hours when they are most at risk.  

 Unsupervised driving is allowed between 5 a.m. and 9 p.m. or 
when driving to or from work.  

 Unsupervised driving is also allowed to or from an activity of a 
volunteer fire department, volunteer rescue squad or volunteer 
emergency medical service if the driver is a member of the      
organization.  

 Supervised driving is allowed at any time.  
 The Level 2 driver must have six months of violation free driving 

to graduate to the next level.  
 When the license holder is driving the vehicle and is not          

accompanied by the supervising driver, there may be no more 
than one passenger under 21 years of age in the vehicle, unless 
they are immediate family or household members. However, if a 
family or household member riding in the vehicle is under the age 
of 21, no others may be in the vehicle.  

 Every person occupying the vehicle being driven by the license 
holder must have a safety belt properly fastened, or be restrained 
by a child restraint.    

 You are not permitted to use a mobile phone or other additional 
technology associated with a mobile phone while operating a   
motor vehicle on public vehicular areas. 

 

Level 3 - Full Provisional License  

 Having kept a Limited Provisional License for 6 months. 
 Have no convictions of moving violations or seat belt/mobile phone 

infractions within the preceding six months. 
 Unsupervised driving is allowed at any time. 
 You are not permitted to use a mobile phone or other additional 

technology associated with a mobile phone while operating a   
motor vehicle on public vehicular areas. 
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ForewordForeword    
 

How do you teach a 16-year-old not to be a 16-year-old behind 
the wheel of an automobile?  Unfortunately, there is no magic 
formula to prepare a teenager for the responsibilities of driving a 
motor vehicle.  Driver education at its best, is a team effort  
involving schools, communities, students, and families. 

This book has been developed to help the student understand 
how to operate a motor vehicle safely.  It will prepare the student 
for their behind-the-wheel instruction and eventually the North 
Carolina driver license exam requirements.   
 
We hope the following safe driving tips and suggested lessons,  
will be a rewarding experience that provides the student with the 
necessary knowledge, skill, and attitude needed to become a 
safe driver. 
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Move Over Law 
 
Vehicles approaching an emergency or public service  
vehicle with the appropriate lights flashing and standing 
within 12 feet of the roadway must: 

A.  if and when safe, slow down and move into the lane 
not nearest to the  standing emergency vehicle when 
there are more than one approaching lane or 

B.  Slow the vehicle, maintaining a safe speed for traffic 
conditions, and operate the vehicle at a reduced speed 
and be prepared to stop until completely past the      
authorized emergency or public service vehicle when 
there is only one approaching lane. 

 
From the www.jordandriving.com website - students 
should select the Eligibility button. 
 
Go to::  Helpful links for more information: 
 
 
NCDOT Division of Motor Vehicles    
 
At the bottom of this page is a link to sample driver test 
questions.  It is under the Teen Driver column.  This will 
give students a feel for how the written driving tests are 
structured.  Please be certain that all students take this 
test.  It is only a few questions, but it will give them a good 
idea of what to expect when they get to DMV. 
 
Next they will see two links to sample tests.  One is a sign 
test, one is a driving test. The driving test includes a "Show 
Me" button.  When they select an incorrect answer they get 
a suggestion that they click the show me button. 
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Observation: 
 

1) Check for leaks (coolant, brake fluid, motor oil, 
transmission fluid). 

2) Check tires (inflation, wear) including spare. 

3) Check window (cleanliness, damage). 

4) Check lenses (cleanliness, damage). 

5) Check wiper blades (condition). 

6) Check tailpipe (secure, free of 
objects). 

WALKING TO THE VEHICLEWALKING TO THE VEHICLE  

Checking the outside of the vehicle 

4 

The following is a list of tasks to help you check the    
outside of your vehicle.  The tasks are not listed in any 
order of importance.  With experience however, you will  
develop a preferred sequence or procedure that works 
best for you. 
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1. Brake fluid. 

2. Power-steering fluid. 

3. Transmission fluid. 

4. Oil level. 

5. Battery (corrosion). 

6. Radiator (coolant level).  
Check water in cooling system reservoir. (Never the radiator,  
opening a hot radiator cap could result in serious injury.) 

7. Belts (tight, not frayed). 

8. Windshield washer fluid. 

9. Radiator hoses (cracks or swelling). 

UNDER THE HOODUNDER THE HOOD  

5 

LIGHTSLIGHTS  

1.   Switch ignition key 
to  “Accessory.” 

ACCESSORY 

LOCK 

OFF 

ON 

START 

2. Check operation of: 

 Headlights (high/low beam). 

 Taillights. 

 Parking lights. 

 Turn signals. 

 Hazard lights. 

 License plate light. 

 Brake lights. 

 Backup lights. 
License 

Plate 
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6 

HABITS TO TAKE BEFORE DRIVINGHABITS TO TAKE BEFORE DRIVING  

1. Lock All Doors.   
The first thing you do after entering the vehicle 
is to lock the doors. 

2. Check For Loose Objects.  
On impact, the force of a loose object moving 
within the vehicle can cause great damage and 
injury. 

3. Adjust Seat.  
Adjust the seat so you are in a comfortable 
position. Sit with your back firmly against the 
back of the seat.  Sit high enough to see over 
the steering wheel.  Adjust the seat so you are 
at least 10 inches back from the hub of the 
steering wheel.  Reach for the accelerator and 
brake pedal with your right foot to judge a 
comfortable distance.  Your knees should be 
slightly bent. 

4. Adjust Mirrors.  
Enhanced mirror settings expands the area that can be seen 
to the side and rear of the vehicle.  

 Adjust the inside mirror by 
framing the back glass. 

 To set the left side mirror, 
place your head against the 
window on the left and set 
the mirror to see a small  
portion of the vehicle which 
is about 15 degrees to the 
outside of the vehicle. 

 To set the right side mirror, 
place your head to the center 
of the vehicle and set the 
mirror to see a small portion 
of the vehicle which is about 
15 degrees to the outside of 
the vehicle. 

Enhanced Setting 
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5. Adjust Head Restraint. 
To function properly, the head rest must 
be positioned above ear level aligned 
with the center of the back of the head. 

6. Adjust Ventilation. 
Turn on or adjust accessories  
(i.e., ventilation system, headlights, 
wipers, defrosters, radio, or other 
devices). 

7. Fasten Safety Belts. 
Protect yourself from being thrown around 
or out of the vehicle by adjusting lap and 
shoulder restraints snugly across hips and 
chest. 

Safety Tip 
 

When a vehicle passes you it will appear in 
your sideview mirror before it disappears 
from your rearview mirror.  But always 
beware of blind spot areas! 

 
Blind Spots are the areas that do not reflect in your mirrors 
and are not visible in your Peripheral Vision Area.  Setting 
sideview mirrors 15 degrees out will increase lane viewing 
area to the sides of the vehicle but will not entirely eliminate 
blind spot areas.  Quickly glance over your shoulder to 
check this area before changing lanes. 
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 1. Place right foot on brake. 
 
 2. Turn key to “ON”. 
 
 3. Start the engine (release key as 

soon as it starts). 
 
 4. Check gauges and/or warning 

lights. 
 Oil pressure 
 Temperature 
 Alternator 
 Fuel 

 
 5. Make sure all the warning lights 

are off. 
 
 6. Listen for sounds indicating a  

leak in the exhaust system. 
 
 7. Check brake (should go no    

closer than 2 inches from floor). 
 
 8. Check steering (no more than 2 inches of play). 
 
 9. Check horn. 
 
10. Check wipers. 
 
11. Adjust ventilation. 
 
12. Do not let engine idle too long. 
 
13. Do not run engine in a closed area,  even if the 

doors are open.  (carbon monoxide) 

STARTING THE ENGINESTARTING THE ENGINE  

8 
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PUTTING THE CAR IN MOTIONPUTTING THE CAR IN MOTION  

1. Place right foot on brake and press 
firmly. 

2. Select proper gear. 

3. Release parking brake. 

4. Check mirrors. 

5. Signal. 

6. Check blind spots. 

7. Release foot brake and gently press 
accelerator to move forward. 

STOPPINGSTOPPING  

1. Check mirrors. 

2. Release accelerator. 

3. Gently apply brakes. 

4. When stopping behind a vehicle, see 
its rear tires where they touch the 
ground.  (This permits you to get out 
in case of an emergency.) 

5. With a stop sign, stop with bumper at 
stop sign; if sidewalk is before stop 
sign, stop before sidewalk.   If  there 
is a white line (stop line), stop with 
bumper on white line.  

9 
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Use correct hand position  

9 and 3 o’clock 

STEERINGSTEERING  

Hand-over-hand steering 
 

This steering technique is used when the vehicle is moving 
very slowly or is stopped, and the vehicle needs to be 
turned in a very sharp angle. For hand-over-hand steering: 

 One hand grasps the wheel and pushes the wheel up, 
over and down; 

 At the same time the other hand releases the wheel 
and passes across the forearm to grip the wheel on 
the far side; 

 This hand then pulls the side of the wheel up, over the 
top and down; and 

 These movements continue as long as necessary to 
turn the wheel as much as needed. 

 To pull the car into a straight position, reverse the 
movements as described above.  Never allow the 
wheel to slip through the hands when returning to a 
straight  position. 

Do not steer when the vehicle is not moving. 

Due to changes in steering ratios and effort needed to    
turn the wheel, steering control requires a balanced hand 
position to avoid sudden movements. 

10 
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Steering Control (Vehicle equipped with an airbag) 
  
On Vehicles equipped with a driver side airbag a hand   
position of 8 and 4 o’clock reduces the chance of injury in 
the event of a frontal crash, because the arms do not cross 
over the steering wheel where the air bag is housed.  
 
 
Hand position 8 and 4 o’clock.    (Push-Pull steering) 
 

Placing the left hand at the 8 o’clock position, and the right 
hand at the 4 o’clock position with the upper arms resting 
against the rib cage, improves stability by lowering the 
body’s center of gravity, and        
reduces unintended and excessive 
steering wheel movement. This 
more natural seating position also 
facilitates keeping both hands on 
the wheel, and reduces back pain 
often   associated with trip driving. 
 
 
 
Push-Pull steering 
 
This steering technique maintains both hands in contact 
with the wheel at all times.  Push-Pull Steering is pushing 
the steering wheel up with one hand and pulling it down 
with the other hand. 
 
1. One hand grasps the steering wheel near the 4 o’clock 

(right hand) or 8 o’clock (left hand) position. 

2. That hand then pushes the wheel up to near the 12 
o’clock position.  At the same time, the other hand 
slides up to the 11 or 1 o’clock position and pulls down. 

3. As the pulling hand comes down, the pushing hand  
returns to the original position to continue the process.  
With this method, the arms are never crossed while 
driving. 

11 

8 

4 
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1. Check the rear-view mirror for fast 
approaching traffic; delay the lane 
change if a driver is about to pass 
you. 

 
2. Be sure the lane you plan to use is 

clear and there is no slow-moving 
traffic. 

 
3. If clear, give signal. 
 
4. Check for traffic to the side and in 

the blind spot by making a quick 
shoulder check in the direction you 
plan to move.  (Hold the car straight) 

 
5. Change lanes smoothly; maintain 

speed or accelerate slightly. 
 
6. Establish position in the new lane 

and cancel signal. 

CHANGING LANESCHANGING LANES  

When a lane change is 
necessary, plan for it well 

ahead of time. 

3,4 

Tr
af

fi
c 

Fl
ow
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1. Check mirrors. 

2. Engage turn signal early as long as you do not risk  
misleading other drivers.                                          
(Example — cars coming out of parking lots.) 

3. Move to proper position within proper lane.    

4. Slow down. 

5. Check intersection. 

6. Check blind spot.  

7. Make turn using hand-over-hand steering. 

8. Stay in same lane when turning. 

9. Cancel signal. 

TURNINGTURNING  

Note:  Wheels should 
be straight when yielding 
to traffic. 

1,2 

4,5,6 

3 

9 
7,8 

1,2 

4,5,6 

7,8 
9 

 LEFT turn 

RIGHT turn 

13 
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1. Keep right foot on brake. 
2. Shift into “Reverse”. 
3. Release parking brake. 
4. Check traffic. 
5. Place right arm on back of seat. 
6. Sound horn. 
7. Hold steering wheel with left hand at 12 o’clock. 
8. Pick an object behind the car at a distance.  Look 

straight at the object and do not let the car veer left or 
right.  If the car moves left, steer right; if car moves 
right, steer left gently. The big secret to backing is to 
back slowly.  Continue looking to rear until coming to a 
complete stop.   

STRAIGHTSTRAIGHT--LINE BACKINGLINE BACKING  

1. Keep right foot on brake. 
2. Shift into “Reverse”. 
3. Release parking brake. 
4. Sound horn. 
5. Keep both hands on the steering wheel at 10 and 2 

o’clock. 
6. Back slowly using hand-over-hand steering. 
7. Back slowly while glancing around; continue looking   

to the rear as much as possible until coming to a    
complete stop. 

BACKING TO THE RIGHT OR LEFTBACKING TO THE RIGHT OR LEFT  

NOTE:   
While backing, 
cover the brake 
with the right foot, 
unless you need 
to accelerate 
slightly. 

14 
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 1. Check mirrors.  Signal right.  Check 
right blind spot. 

 
 2. Pull to right curb, stop and check  

traffic. 
 
 3. Signal left and check left blind spot. 
 
 4. If clear, move slowly towards the left 

curb using hand-over-hand steering.  
(Avoid steering when the car is not 
moving.) 

 
 5. Make sure your wheels are         

completely turned before the        
center of the road. 

 
 6. Brake and counter-steer just   before 

reaching the curb on the left side of 
road. 

 
 7. Stop and shift into “Reverse.” 
 
 8. Check traffic and if clear, back  

slowly, steering sharply to the right.  
Counter-steer just before stopping. 

 
 9. Stop and shift into “Drive.” 
 
10. Check traffic and if clear, proceed. 

THREETHREE--POINT TURNPOINT TURN  

L
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u
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  1. Check mirrors. 

  2. Tap brakes to signal slow and stop. 

  3. Stop the vehicle when it clears the intersection, about 
two (2) feet from the edge of the  pavement. 

  4. Shift into “Reverse”. 

  5. Sound horn. 

  6. Back slowly using hand-over-hand steering. 

  7. Look over right shoulder. 

  8. Steer into lane nearest the curb and parallel to it. 

  9. Stop when your vehicle clears the intersection. 

10. Shift into “Drive”. 

11. Turn on left turn signal. 

12. Check traffic first to the left, then to the right and 
proceed when clear. 

SIDESIDE--ROADROAD--RIGHT TURNRIGHT TURN--AROUNDAROUND  

16 

3,4,5 
6,7,8,9 

Sidewalk Sidewalk 

1,2 

12 Rear Bumper 

10,11 
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SIDESIDE--ROADROAD--LEFT TURNLEFT TURN--AROUNDAROUND  

 1. Check traffic and make a proper left turn. 

 2. Stop the vehicle when it clears the intersection, about 
two (2) feet from the edge of the  pavement. 

 3. Shift into “Reverse”. 

 4. Sound horn. 

 5. Back slowly using hand-over-hand steering. 

 6. Look over right shoulder. 

 7. Steer into the lane nearest the curb and parallel to it. 

 8. Stop when your vehicle clears the intersection. 

 9. Shift into “Drive”. 

10. Check mirrors, traffic and proceed when clear. 

17 

Sidewalk Sidewalk 

9,10 

3,4,5,6,7,8 

1,2 

Rear Bumper 
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1. Move to the edge of the 
road as far off the main 
traveled portion as      
possible. 

 
2. Turn the front wheels 

away from the center line 
of the road. 

PARKING WITHOUT A CURB PARKING WITHOUT A CURB   
(UP(UP--GRADE OR DOWNGRADE OR DOWN--GRADE)GRADE)  

DOWN 
GRADE 

 UP 
GRADE 

PARKING ON UPPARKING ON UP--GRADE WITH A CURBGRADE WITH A CURB  

 1. Check mirrors. 

 2. Signal right. 

 3. Check right blind spot. 

 4. Move right and stop parallel about  6” from 
curb. 

 5. Shift into “Neutral.” 

 6. Look to the rear. 

 7. Steer hard to the left while rolling back 
slowly.  (Avoid steering when the car is 
not moving.) 

 8. Stop when the tire touches the curb. 

 9. Set the parking brake, shift into “Park” and 
turn off all switches and the ignition. 

C
u

rb
 

 UP 
GRADE 
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  1. Check mirrors and traffic. 

  2. Signal right. 

  3. Check right blind spot. 

  4. Move right and stop parallel about  6” 
from curb. 

  5. Steer hard right as you roll slowly     
forward.  (Avoid steering when the car 
is not moving.) 

  6. Stop when the tire touches the curb. 

  7. Set the parking brake, shift into “Park” 
and turn off all switches and the       
ignition. 

  8. When leaving, signal left; check left 
blind spot. 

  9. Shift into ”Reverse”. 

10. Back away from curb as you steer left. 

11. Shift into “Drive”.  (Make sure flasher 
is on the left.) 

12. Check left blind spot.  If clear, pull out. 

PARKING ON DOWNPARKING ON DOWN--GRADE WITH A CURBGRADE WITH A CURB  

DOWN 
GRADE 

C
u

rb
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PERPENDICULAR PARKING PERPENDICULAR PARKING   

1. Check traffic.  Slow.  Stay about 10 feet or more from 
parking spaces on your right.   (Note – you can have 
student pull into space and back out of space and it will 
give them an idea of what position to maintain.) 

2. Signal right. 

3. Check right blind spot. 

4. When corner of white line comes almost perpendicular 
with the corner of right side of windshield, start turning 
to the right.  When car is about half way in parking 
space, bring car almost to a stop; then start turning 
wheel back to left, easing off brake and bring car 
straight and stop. 

5. Watch left front fender and right rear fender. 

6. Move slowly into the space, straightening the wheels to 
center the vehicle.  Slow and stop just as wheels touch 
curb. 

7. Set parking brake, shift into “Park” and turn off all 
switches and the ignition. 

start turning  

10 feet 

1 

2,3,4,5 6 

7 

20 
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  1. Keep right foot on brake. 

  2. Shift into “Reverse.” 

  3. Release the parking brake. 

  4. Check mirrors and sound horn. 

  5. Back slowly with right foot covering the brake. 

  6. When the steering wheel is even with the rear bumper 
of the vehicle on the right, turn sharp right using   
hand-over-hand steering.  (When exiting to the LEFT 
steer LEFT) 

  7. Look to check clearance on all vehicles. 

  8. Back into the travel lane. 

  9. Stop  

10. Shift into “Drive,” check traffic and proceed forward. 

LEAVING A PERPENDICULARLEAVING A PERPENDICULAR    

PARKING SPACEPARKING SPACE  

1,2,3,4 

5,6 

10 

21 

8,9 

EXITING TO RIGHT 

start turning  
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  1. Check mirrors. 

  2. Tap brakes to signal slow and stop. 

  3. Position the vehicle 2 - 3 feet from 
the car in front of the space, aligning 
rear bumpers. 

  4. Shift into “Reverse.” 

  5. Check traffic and sound horn. 

  6. Back slowly with right foot covering    
the brake, turning sharp right with   
hand-over-hand steering. 

  7. Straighten wheels as the front seat 
passes the rear bumper of the car in 
front. 

  8. Steer sharp to the left when your 
front bumper passes the rear bumper 
of the car in front. 

  9. Stop just before reaching the front 
bumper of the car behind you,  
looking constantly to the rear until 
coming to a complete stop. 

10. Straighten the wheels as you center 
the vehicle in the space. 

11. Pull forward to center the car in the 
parking space. 

PARALLEL PARKINGPARALLEL PARKING  

Finish  (11) 
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u
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1. Keep right foot on brake. 

2. Shift into “Reverse.” 

3. Check traffic and sound horn. 

4. Back slowly with right foot     
covering the brake, steering to 
the right. 

5. Stop just before reaching the 
front bumper of the car  
behind. 

6. Shift into “Drive,” signal left and 
check mirrors and blind spots. 

7. Move slowly forward, steering 
sharp to the left. 

8. Steer to the right as you clear 
the bumper of the car in front. 

LEAVING A PARALLEL PARKING SPACELEAVING A PARALLEL PARKING SPACE  

Start  (1) 

C
u

rb
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24 

 

Backing out from this position can be hazardous.  Do 
not rely on your rear-view mirror.  Make sure it is clear   

behind and on both sides before backing.  If your vision is blocked by a 
truck or a van parked beside you, move back cautiously watching for a 
pedestrian or vehicle that might suddenly appear.  

1. When parking on your right, signal your 
intention and slow down. 

 

2. Remain parallel to curb at about 8 feet out 
from parked cars. 

 
 
 
 
 
 
 
 
 
3. When the front bumper passes the left 

rear taillight of the vehicle to the right of 
the empty parking space, start turning to 
the right.  When car is about half way in 
parking space, bring car almost to a stop; 
then start turning wheel back to left,  
easing off brake and bring car straight and 
stop. 

 

4. Straighten wheels, continue forward until 
front wheel barely touches curb. 

  ANGLE PARKINGANGLE PARKING  

Angle parking is commonly used in parking lots, shopping centers 
and (in some communities) on some very wide streets. 

w
in

ds
hi

el
d 

8 feet 

Leaving an Angle Parking Space 
1. Check rear traffic as you creep straight back. 
2. Control speed on an automatic shift car with your foot brake. 
3. When your front bumper is even with the rear bumper of the 

left car, begin turning right. 
4. Back into nearest lane, straighten wheels and stop; shift for-

ward and proceed. 

Safety Tip 
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UNDER THE HOOD CHECK 
 
1. Check oil. 
2. Check water in cooling system reservoir.  

(Never the radiator - when the radiator cap is hot,  
opening could result in serious injury.) 

3. Check water in windshield washer. 
4. Check transmission fluid and cooling system. 
6. Brake fluid level and Exp. Dual vs. Single System. 
7. Look for cracks. 

PRE-ENTER  
CHECKLIST 
 
1. Brake lights. 
2. Taillights. 
3. Backup lights. 
4. Cornering and parking 

lights. 
5. Flashers. 
6. License plate light. 
7. Headlights 
 A.   Low beam 
 B.   High beam 
8. Turn signals 

A. Left and right 
B. Front and rear 

9. Tires 
A. Air pressure 
B. Tread 

10. Wiper blades. 
11. Tailpipe 
12. Windows. 
13. Underneath and rear of 

vehicle. 

PRE-IGNITION  
CHECKLIST 
 
1.   Put key in ignition. 
2. Adjust seat and head 

restraint. 
3.   Adjust side and rear-

view mirrors. 
4.   Lock all doors. 
5. Fasten all restraining 

devices. 
6.   Check emergency 

brake. 
7.   Turn ignition switch on. 
8.   Check all instruments 

A. Lights 
B. Horn 
C. Directional signals 
D. Windshield wiper  
  and washer 
E.   Fuel gauge 
F.  Oil pressure gauge 
G.  Ammeter 
H.  Brake pedal reserve 

 

CHECKLISTCHECKLIST  

25 
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Lesson PlanLesson Plan  
  

andand  
  

Study GuideStudy Guide  
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The following is a six-phase lesson plan to be followed in  
sequence.  Some students naturally move faster than others.  
Therefore, a variation of time may be spent on phases according 
to individual needs. 
 
The procedures that are used in each driving phase are  
procedures that students should have studied during their 30 
hour classroom phase.   Instructors will continually reinforce 
proper driving procedures during in-car instruction. 

The student’s performance will be evaluated at the end of 
each lesson.  Both the student and the instructor will sign the 
student record sheet.  This booklet will be given to the student 
upon completing the driver education course.  Parents should 
consult this booklet when accompanying their student for  
behind-the-wheel practice. 
 

PPHASEHASE  11  
 
Phase 1 will begin with a car orientation.  They will locate and 
learn the use of: 

1) All car controls;  

2) All gauges on the instrument panel; and   

3) All devices used for visibility, communication, and comfort.   

4) They will then go over the procedure for putting the car in 
motion, stopping and securing the car.   

A = Performs above Average 
B = Performs at Average 
C = Performs Below Average 
D = Needs more work 

  ININ--CAR INSTRUCTION LESSON PLANCAR INSTRUCTION LESSON PLAN  
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I. Car Orientation 
 

A. Car Controls A   B   C   D 
 

1. Ignition switch 

2. Steering wheel 

3. Gear selector lever 

4. Accelerator 

5. Foot brake 

6. Clutch (if applicable) 

7. Parking brake 
 

B. Instrument Panel A   B   C   D 
 

1. Fuel Gauge 

2. Speedometer 

3. Odometer 

4. Temperature indicator 

5. Alternator light 

6. Oil-pressure light     

7. Brake system warning light   

8. Safety belt light     

9. Turn signal indicator    

10. High beam indicator 

The Eyes 
1. The new driver must check the rear-view mirror each 

time he/she sees a reason to brake or stop. 
2. The new driver must be trained not to stare at anything.  

The car goes where the driver looks. 

30 

Phase 1 will emphasize basic steering procedures.   
 
Students will: 

 use proper hand position, hand-over-hand turning;   
 practice proper seeing for keeping the car on track;  
 then be introduced to light residential driving; 
 be taught the proper procedures for left and right turns. 
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C. Devices for Visibility,  
      Communication, Comfort A   B   C   D 

 
1. Rear-view mirrors (inside and outside) 
2. Safety belts 
3. Head restraint 
4. Passive restraint (air bag if applicable) 
5. Horn 
6. Windshield washer and wipers 
7. Headlight switch, dimmer switch 
8. Turn-signal lever 
9. Emergency flashers 
10. Heater, defroster and air conditioner 
11. Cruise control (if applicable) 
12. Hood release lever 
13. Sun Visor 
14. Seat adjustment lever 

 
D. Pre-Ignition Check  
      Starting the Car     A   B   C   D  

 
1. Lock all doors. 
2. Adjust the seat. 
3. Adjust mirrors (inside and outside) and head 

restraint. 
4. Fasten safety belts. 
5. Make sure parking brake is “ON” and selector lever 

is in park. 
6. Press accelerator to floor to set automatic choke, 

then release (if applicable). 
7. Turn key and release as soon as the engine starts. 

 
E. Putting Car in Motion A   B   C   D 

 
1. With engine idling in park or neutral, press on brake. 
2. Move selector lever to drive. 
3. Release the parking brake. 
4. Signal left when leaving curb. 
5. Check traffic in rear-view mirrors and make a head 

check left. 
6. Move foot from brake to accelerator; gently press 

accelerator. 
7. Cancel the signal. 
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F.   Stopping, Securing the Car  A   B   C   D 
 

1. Check traffic in rear-view mirrors. 

2. Give right signal. 

3. Ease up on accelerator early and flash brake lights 
to signal for a stop. 

4. Depress brake gradually until car stops smoothly. 

5. After car stops, move selector lever to park. 

6. Set the parking brake. 

7. Turn ignition off and remove the key. 

8. Release safety belt; when out, lock doors. 
 
 

G. Steering A   B   C   D 
 

1. Use both hands on the steering wheel in a balanced 
position at 9 and 3, as on the face of a clock.   
Knuckles of the hands should be on the outside of 
the steering wheel. 

2. The instructor must make sure that the student does 
not hold the steering wheel too tight. 

3. Gentle, smooth and tiny steering corrections are 
necessary for turning maneuvers and driving straight 
ahead. 

4. Keep muscles of the arms and wrists relaxed. 

5. Hand-over-hand steering makes turning easier and 
smoother.  Start to turn with the hand that is  
located on the side opposite to the way you are  
planning to turn.  Pull downward with this hand    
almost to the bottom.  The other hand reaches over 
the first hand to get a new grip and then pulls down 
again.  Continue this procedure until the car has 
turned the corner. 

6. Proper steering is aided by looking far ahead and 
keeping the car on its intended path. 
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II.   Light Residential Driving 
 

A. Left Turn  A   B   C   D 
 

1. Be near the center line as you approach the corner. 

2. Signal and begin braking at least half a block  
before the intersection. 

3. Check mirrors and scan for pedestrians and other 
traffic - be sure to make head check. 

4. Slow to ten (10) mph just before the crosswalk. 

5. Make a final traffic check to the right. 

6. Begin turning hand-over-hand just before the  
center of the intersection. 

7. Halfway around the turn, accelerate gently and  
allow the steering wheel to unwind to straight-ahead 
position. 

8. When completing turn, stay close to center line and 
scan for pedestrians and traffic. 

 
 B.  Right Turn A   B   C   D 
 

1. Be in the right lane and about four feet from the curb 
if there are no parked cars. 

2. Signal and begin braking at least half a block  
before the intersection but be sure not to mislead 
other users that might be waiting to drive out of a 
parking lot. 

3. Check mirrors and scan for pedestrians and other 
traffic. 

4. Slow to ten (10) mph just before the crosswalk. 

5. Make a final traffic check to the left (head check). 

6. Release pressure on brake pedal. 

7. Begin turning when front wheels are even with the 
bend of the curb. 

8. Halfway around the turn, accelerate gently and  
allow the steering wheel to unwind to straight-ahead 
position. 

9. When completing turn, stay close to the curb and 
scan for pedestrians and traffic. 

33 



FOR REVIEW ONLY — Not for Redistribution or Printing 

34 



FOR REVIEW ONLY — Not for Redistribution or Printing 

STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  11  
 
 
Circle points that need further work. 
 
I.   Car Orientation 
       

A. Car Controls       
B. Instrument Panel      
C. Devices for Visibility, Communication, Comfort 
D. Pre-Ignition Check - Starting the Car 
E. Putting Car in Motion 
F. Stopping, Securing the Car 
G. Steering 

 
II.  Light Residential Driving 
 

A. Left Turn 
B. Right Turn 
 
 

 
Instructor’s comments: 

 
 
 
 
 
 
 
 
 
 
 
_____________________                  ______________________ 
Student’s signature                   Instructor’s signature 
 
Date : 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  11  
 
 
Circle points that need further work. 
 
I.   Car Orientation 
       

1. Car Controls       
2. Instrument Panel      
3. Devices for Visibility, Communication, Comfort 
4. Pre-Ignition Check - Starting the Car 
5. Putting Car in Motion 
6. Stopping, Securing the Car 
7. Steering 

 
II.  Light Residential Driving 
 

A. Left Turn 
B. Right Turn 
 
 

 
Instructor’s comments: 

 
 
 
 
 
 
 
 
 
 
 
_____________________                  ______________________ 
Student’s signature                           Instructor’s signature 
 
Date : 
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Phase 2 will consist mainly of residential driving.  This lesson 
will include practice on left and right turning so students will feel 
very comfortable and competent making turns.  Students will 
practice the proper procedure for: 
 
1. Stopping at stop signs. 

2. Stopping at three-way (“T” intersections) and four-way 
(“+” intersections) stops. 

3. They will encounter controlled intersections (signs or  
signal controls) and learn the proper procedure for 
uncontrolled intersections. 

4. They will work on making right turns on red. 

5. They will practice the proper driving procedures used when 
driving in school zones and at school crossings. 

The Eyes 
 
At this level, once or twice during the lesson, spend 1-1/2 to 2 
minutes giving an eye drill.  The instructor guides the student’s 
eyes. 
 

Example: Far ahead — the green truck ahead 
 Far left — oncoming black car 
 Left mirror — motorcycle behind on left lane 
 Far right — road sign 
 Glancing at rear-view mirror 
 

If the student tends to drive close to or onto a line, start  
another drill for a few seconds.  Do not allow a student to stare 
at a line. 
 

SPECIAL NOTE:  This problem might also depend on the 
fact that the student is holding the steering wheel too tight. 
 

N.B.  In respect to mirrors, use the word glance instead of look 
at or check.  Otherwise, the student tends to stare at the mirror. 
 

CHECKING BLIND SPOT:   Do not allow students to turn 
completely and insist that they do not grip the steering wheel 
too tight when they check the blind spot. 

PHASE 2PHASE 2  
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I.   Where to Stop at a Stop Sign  A   B   C   D 
 

1. When there is only a stop sign, stop with front bumper 
even with sign. 

2. Always check rear when braking for a stop. 

3. If there is a crosswalk, ease up to the crosswalk and stop 
just before the crosswalk. 

4. If there is a stop line, stop with the front bumper at the 
stop line. 

5. If you cannot get a clear view of traffic on the through 
street from where you have stopped, carefully move 
ahead.  Stop again where you can see down the through 
street.  Avoid edging out so far that the front of your car 
is in the way of traffic. 

 
 
II.  Four-Way Stop A   B   C   D 
 

1. Drivers must make a full stop. 

2. When stopping behind another car, stop so you can still  
steer out, if the vehicle ahead of yours stalls and cannot 
start again.  From a car, seeing the rear tires of that car 
ahead is fine, but from a flat nose van it is not enough.  

3. The driver who stopped first should go first. 

4. When cars at right angles stop at the same time, the 
driver on the left should yield to the driver on the right. 

5. By releasing the brake pedal and moving slowly forward 
before proceeding through the intersection, a driver who 
is moving can communicate an intent to go. 

6. A driver should continue to glance left and right while 
moving into intersection. 

 
 
III.  Right Turn on Red A   B   C   D 
 

1. You must come to a full stop at the red light. 

2. Yield to traffic and pedestrians. 

3. If clear from left, complete turn into right lane. 
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IV. Uncontrolled Intersections A   B   C   D 
 

1. Identify whether the intersection is controlled or 
uncontrolled. 

2. Predict what actions other drivers or pedestrians might 
take. 

3. Glance left, right, then left again.  Look for movement 
from intersections and driveways. 

4. Slow down and cover the brake as you approach an 
intersection, then accelerate to go through it. 

5. Yield to oncoming traffic when you both arrive at the 
same time, or to vehicle that has already entered the 
intersection. 

 
 
V.  School Zones and Crossings  A   B   C   D 
 

1. Watch for the warning signs and check your 
speedometer after passing school speed sign. 

2. Look for school children. 

3. If crossing guard is there, follow directions he or she 
gives. 

4. NC law require traffic going both ways on two-way 
streets to stop when a school bus with its red lights  
flashing stops to load or unload passengers.  In most 
states, if the roadway is divided by a median strip, the 
vehicles approaching the bus on the other side of the 
median need not stop. 

 
 VI.  Flashing Amber Arrow  A   B   C   D 

 
Drivers are allowed to turn left after yielding  
to all oncoming traffic and to any pedestrians 
in the crosswalk. Oncoming traffic has a  
green light. Drivers must wait for a safe gap 
in oncoming traffic before turning. 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  22  
 
 

Circle points that need further work. 
 
  I.  Where to Stop at a Stop Sign 
 
 II. Four-Way Stop 
 
III. Right Turn on Red 
 
IV. Uncontrolled Intersections 
 
 V. School Zones and Crossings 
 
  
 
Instructor’s comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_____________________            _______________________ 
Student’s signature                           Instructor’s signature 
 
Date : 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  22  
 
 

Circle points that need further work. 
 
  I.  Where to Stop at a Stop Sign 
 
 II. Four-Way Stop 
 
III. Right Turn on Red 
 
IV. Uncontrolled Intersections 
 
 V. School Zones and Crossings 
 
  
 
Instructor’s comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_____________________            _______________________ 
Student’s signature                           Instructor’s signature 
 
Date : 
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Phase 3 will emphasize the proper driving procedures for     
driving on two-lane roads.  This driving phase will consist of    
driving on two-lane country roads and two-lane highways.  All 
driving procedures previously practiced will be reinforced as   
they are encountered.   
 
This lesson will have heavy emphasis on steering procedures 
and keeping the car on track.  Proper seeing procedures will be 
emphasized also.   
 
Students will get practice driving the car at varying speeds 
(speed limits could range from 35 – 55 mph).  Instruction will  
also be given for driving at higher speeds.   
 
Students will also be given instruction on the proper procedure 
for off-road recovery.  
 
Students will also be given instruction on the proper procedure 
for passing and being passed on a two-lane highway. 

The Eyes 
 
Once or twice, the instructor guides the student’s 
eyes and the student says, “yes” if he/she sees what 
the instructor is pointing his/her attention to and “no”, 
if he/she does not. 
     
Example: Black car on right  Yes 
 Motorcycle behind us Yes 
 Car in our left blind spot     *  
  

* The instructor may say this and there is no car.   
   If the student says yes, he/she is not seriously 

participating.   

PHASE 3PHASE 3  
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I.    Highway Driving A   B   C   D 

A. Check highway traffic before entering or joining it. 

B. Select a gauge of at least two (2) blocks to join 
fast-moving traffic. 

C. Accelerate promptly and firmly.  Be sure that you do not 
cause the driver coming up behind you to slow or brake. 

D. Quickly adjust to the common speed of the traffic. 

E. Adjust speed and car position in traffic with a slight    
acceleration and deceleration movement as needed.  
Steer with very slight turns of the wheel, stay in your  
lane and maintain car position in the lane by looking far 
ahead.  Check the traffic situation as far as visibility   
allows (front and rear). 

48 

II. Procedure for Off-Road Recovery     A   B   C   D 
Running off the roadway is a frequent cause of fatal 
crashes. Proper off-road recovery is not a difficult skill 
to learn. However, it must be stressed here that this is 
a dangerous maneuver, and extreme caution must be 
used. Practice should always be within a controlled 
environment. 

1. Hold the steering wheel firmly in the 9 and 3  
positions. The greater the drop-off between the 
roadway and the shoulder, the greater the amount 
of steering control you will need. Keep the vehicle 
traveling straight ahead. 

2. Ease off the accelerator and allow the vehicle to 
slow gradually to 5-10 mph. 

3. If possible do not brake.  If braking is necessary  
brake very gently.  Avoid hard braking. 

4. Position your vehicle so it straddles the roadway 
edge. 

5. Check for traffic,  signal left, check your blind spot, 
and return to the roadway if clear. 

6. Turn your steering wheel slightly to left (3-5 inches).  
When your front wheel touches the edge of the 
roadway, get back on the roadway by turning your 
steering wheel slightly to the right (3-5 inches). 

7. Once in your lane cancel your signal, reestablish 
your target , and resume a normal speed. 

1 

4 

2 

3 

5 

6 

7 
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IIl.  Procedure for Passing and Being Passed on 
 a Two-Lane Highway       
       

A. Check for safe, 
  legal passing space ahead A   B   C   D 
 

1. Stay a good distance behind the car to be passed, 
so you can pick up speed quickly. 

2. Check both mirrors. 

3. Signal for a lane change to the left. 

4. Recheck path ahead, sound horn and/or flash   
headlights to warn the driver ahead. 

5. Check blind spot over left shoulder, speed up and 
ease into passing lane; try to attain 15 mph speed 
advantage. 

6. Recheck conditions ahead; if space looks too short, 
brake and drop back. 

7. Stay in left lane until both headlights of passed car 
can be seen in your inside mirror. 

8. Give right turn signal for returning to the right lane; 
check inside mirror again and blind spot over right 
shoulder. 

9. Return to right lane. 

10. Turn off signal, check speedometer and create 
space for car just passed. 

49 

 

If you must return to the road quickly - obstruction 
ahead, telephone pole, bridge, abutment, tree, etc., 

you may have little or no time to slow down; precision steering is 
critical. 
1. Hold the wheel firmly. 
2. Let off accelerator (do not brake unless absolutely 

necessary). 
3. Position vehicle to straddle roadway. 
4. Turn steering wheel quickly to left  - about one-eighth of a 

turn; when right front wheel touches the edge of the roadway 
counter-steer one quarter turn; make steering corrections to 
center vehicle.  (Do not jerk the steering wheel; Do not 
hesitate to counter-steer and make steering adjustments.) 

Safety Tip 
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C.  Establish and maintain 
  a space cushion A   B   C   D 

 
1. Establish a three-second following distance. 

2. A three-second interval between moving cars ahead 
should be maintained under normal traffic and road 
conditions. 

3. At higher speeds, in complex driving situations, and 
in adverse driving condition followings distance 
should be increased to four seconds or more. 

B.  Reaction to being passed  A   B   C   D 
 

It is illegal to speed up when being passed; continue 
at the same speed or reduce your speed slightly.   

 
1. Help other drivers to pass safely. 

2. Move to the right side of your lane to give the driver 
more room and a better view ahead. 

3. Show the passing driver the same courtesy and co-
operation that you would expect. 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  33  
 
 
Circle points that need further work. 
 
I. Highway Driving 
 
III.  Procedure for Off-Road Recovery 
 

III.  Procedure for Passing and Being Passed on a 
Two-Lane Highway 

 
A. Check for safe, legal passing space ahead 

 
B. Reaction to being passed 

 
C. Establish and maintain a space cushion 

 
 

 
Instructor’s comments: 

 
 
 
 
 
 
 
 
 
 
 
 
_____________________                _______________________ 
Student’s signature                          Instructor’s signature 
          
Date : 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  33  
 
 
Circle points that need further work. 
 
I. Highway Driving 
 
III.  Procedure for Off-Road Recovery 
 

III.  Procedure for Passing and Being Passed on a 
Two-Lane Highway 

 
A. Check for safe, legal passing space ahead 

 
B. Reaction to being passed 

 
C. Establish and maintain a space cushion 

 
 

 
Instructor’s comments: 

 
 
 
 
 
 
 
 
 
 
 
 
_____________________                _______________________ 
Student’s signature                          Instructor’s signature 
          
Date : 
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Phase 4 will introduce students to more complex driving      
situations.  This will allow the student to become involved with 
heavier traffic driving situations.  Emphasis will be made on 
speed adjustment for different traffic situations.   
 
There will be much instruction on the importance of maintaining 
the proper following distance and students will learn and practice 
the driving procedure used in determining and maintaining the 
proper following distance.   
 
Heavy emphasis will be made on the importance of maintaining a 
safe following distance and students will learn that the number 
one (#1) cause of collisions is following too closely.   
 
Students will also learn and practice the proper procedure for 
changing lanes. 

The Eyes       
 
More advanced drill (once or twice during the lesson).   
 
The instructor points out what the student must see, but 
now adds what to do; how to react. 
 
Example:  
 
The car ahead is braking – cover brake. 
 
Light has been green for a while; check mirror, ease up 
on the accelerator. 

PHASE 4PHASE 4  
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I.   City Driving  A   B   C   D 
 

A. Reduce speed in all traffic situations.  Scan at least one 
(1) block ahead of your car.  This will give you more time 
to identify the problem.  If you stay calm, you will nearly 
always predict the correct driving procedure.  Observe 
lines, lanes, signs, and have plenty of time to execute 
your maneuvers. 

B. Look at any street way ahead, stay back and slow down.  
Scan for pedestrians, bicycles and people getting out of 
vehicles.  One should choose the safest route for his/her 
destination. 

C. Reduce speed in complex traffic situations.  Look at least 
one (1) block ahead.  Cover the brake in tight situations.  
Check for pedestrians and bicyclists at crosswalks and 
intersections.  Leave enough following distance to see, 
maneuver and stop.  Reduce speed as you pass a line of 
cars.  Drive slowly in parking lots.  Remember – flashing 
pedestrian signals warn that the signal light is about to 
change. 

D. To keep your car centered in lane, frequently glance far 
ahead at the center of your lane.  Avoid driving in       
another driver’s blind spot.  Avoid driving side by side 
with another vehicle.  Stay out of bunches, if possible.  
Blend smoothly with the flow of traffic. 

E. Protected left turns are made when left turn lights or 
green arrows allow drivers to turn without oncoming   
traffic.  Left turn arrows permit drivers to turn left while 
oncoming traffic remains stopped.  Left turn lights permit 
a left turn from a left-turn lane while oncoming traffic  
remains stopped.  Delayed green lights permit drivers to 
turn left while oncoming traffic is waiting for their 
“delayed” green light.  When your light turns green,    
proceed slowly and do not cross the center line until   
you are sure oncoming traffic will remain standing. 

F. When you have three lanes and are traveling for some 
distance, stay in the center lane.  You are able to see 
pedestrians better and you avoid cars that pull out from 
the left and right curbs.  You will be able to avoid     
opening car doors from both sides. 
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II. Procedure for Making Lane Changes 
   
 Follow these steps when making  
 a lane change. A   B   C   D 

 
1. Check the rear-view mirror for fast approaching traffic; 

delay the lane change if a driver is about to pass you. 

2. Be sure the lane you plan to use is clear and there is 
no slow-moving traffic. 

3. If clear, give signal. 

4. Check for traffic to the side and in the blind spot by   
making a quick shoulder check in the direction you     
plan to move.  (Hold the car straight) 

5. Change lanes smoothly; maintain speed or accelerate 
slightly. 

6. Establish position in the new lane and cancel signal. 

7. When a lane change is necessary, plan for it well ahead 
of time. 
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How to check your following distance 
 

Keep at least a 3 second between your  
vehicle and the vehicle ahead.  To check 
this time interval: 

1. Pick a fixed object — in the example the 
tree on the right. 

2. As the vehicle ahead passes the object, 
count ““A thousand and one, a 
thousand and two and a thousand and 
three”. 

3. If it takes less than 3 seconds for the 
front of your vehicle to reach the object, 
you are following  

Safety Tip 

START COUNTING 

a thousand and two 

a thousand and one  

a thousand and three  



FOR REVIEW ONLY — Not for Redistribution or Printing 

58 



FOR REVIEW ONLY — Not for Redistribution or Printing 

STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  44  
  
 

Circle points that need further work. 
 
I.    City Driving 
 
II.   Procedure for Making Lane Changes  
 
 
 
 
Instructor’s comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_____________________                _______________________ 
Student’s signature                              Instructor’s signature
           
Date : 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  44  
  
 

Circle points that need further work. 
 
I.    City Driving 
 
II.   Procedure for Making Lane Changes  
 
 
 
 
Instructor’s comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_____________________                _______________________ 
Student’s signature                              Instructor’s signature
           
Date : 
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Phase 5 will introduce the student to the driving procedures on 
the expressway.  If no expressway is available for students at 
this phase, they should be introduced to procedures for driving 
on a major highway.  (Hopefully, some four-lane highway driving 
will be available.) 
 
Students will be introduced and practice the correct procedures 
for entering and exiting an expressway.  They will be instructed 
in procedures used: 

1) while cruising on the expressway;  

2) for making a lane change; and 

3) for establishing and maintaining the proper following        
distance.  During this phase the student will be able to    
practice the procedure used in passing another vehicle. 

The Eyes 
Once or twice during lesson, for 1-1/2 minutes, let the  
student say out loud what he/she sees.  The instructor 
adds what the student misses. 

PHASE 5PHASE 5  
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I.    Expressway Driving 
 

A. Entering the Expressway  A   B   C   D 
 

1. Enter correct ramp; drive within posted ramp speed. 

2. Check traffic ahead and to the rear. 

3. Begin taking quick glances over your shoulder. 

4. Turn on correct turn signal. 

5. Keep checking for a gap as you enter the 
acceleration lane. 

6. On the acceleration lane, accelerate to adjust your 
speed to enter gap. 

7. Merge smoothly into expressway traffic. 

8. Cancel signal and adjust to speed of expressway 
traffic; establish the two or three second rule for 
following distance. 
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B. Cruising on the Expressway  A   B   C   D 
 

1. Drive in the appropriate lane for traffic conditions 
and continually scan all around. 

2. Adjust speed and steering with tiny movements of 
accelerator and steering wheel. 

3. Look farther ahead and to the rear when driving at a 
higher speed. 

4. Avoid making any sudden or abrupt moves. 

5. Identify overhead signs for directions and lane     
information. 

6. Drive on the right and pass on the left. 

7. A good rule is to drive so that faster traffic passes on 
the left.  If you are being passed frequently on the 
right, change lane to the right. 

8. Change lanes one at a time, using proper lane 
change procedure. 

 
 

C. Exiting an Expressway  A   B   C  D  
 

1. About one-half mile before the exit, signal and move 
into the lane that leads to the deceleration lane. 

2. If you plan to exit at the second ramp of an           
interchange, do not signal until you pass first ramp. 

3. In the deceleration lane, cancel signal and begin to 
brake; slow down gradually to keep a space cushion 
to the front and rear. 

4. Do not decelerate until you are out of the flow of 
expressway traffic. 

5. When you see the exit ramp speed sign, adjust to 
that speed. 

6. Once off the expressway, adjust quickly to slower 
street traffic. 
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D. Lane Change    A   B   C  D 
 

1. Check the rear-view mirror for fast approaching    
traffic.  Delay the lane change if a driver is about 
to pass you. 

2. Be sure the lane you plan to use is clear and there 
is no slow-moving traffic. 

3. Check for traffic to the side and in the blind spot by 
making a quick shoulder check in the direction you 
plan to move.  (Hold the car straight) 

4. If clear, give signal. 

5. Change lanes smoothly; maintain speed or 
accelerate slightly. 

6. Establish position in the new lane and cancel signal. 

7. When a lane change is necessary, plan for it well 
ahead of time. 

 
 

E.   Approaching an Entrance  
 on the Expressway  A   B   C   D 

 

(You are already on the expressway) 
 

1. Observe in advance twelve (12) second sight       
distance and change lanes if a car is approaching 
the entrance lane. 

2. Maintain speed so that the merging driver can 
adjust his/her speed to yours. 

3. If you are exiting at the same place where another 
vehicle is merging (crisscrossing), signal right.  Most 
of the time you will exit behind the entering car, but 
be ready to move ahead if that car is too slow.  In 
this case, there is NO right-of-way. 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  55  
 
 
Circle points that need further work. 
 
I.    Expressway Driving 
 

A. Entering the Expressway 
B. Cruising on the Expressway 
C. Exiting an Expressway 
D. Lane Change 
E. Approaching an Entrance on the Expressway 
 
 

 
Instructor’s comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
____________________              ______________________ 
Student’s signature                            Instructor’s signature
           
Date : 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  55  
 
 
Circle points that need further work. 
 
I.    Expressway Driving 
 

A. Entering the Expressway 
B. Cruising on the Expressway 
C. Exiting an Expressway 
D. Lane Change 
E. Approaching an Entrance on the Expressway 
 
 

 
Instructor’s comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
____________________              ______________________ 
Student’s signature                            Instructor’s signature
           
Date : 
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Phase 6 will be a special maneuvers phase.  Instructions and 
practice will be done in the following areas: 
 

  I.  Steering the car straight backward. 
 II.  Making a three-point turn. 
III.  Parking Procedures 

 
 

Parking 
 

A. Angle parking (60°) 
B. Leaving an angle parking space  
C. Uphill parking with a curb 
D. Uphill parking without a curb 
E. Downhill parking with or without a curb 
F. Perpendicular parking (90°) 
G. Leaving a perpendicular parking space 
H. Parallel parking 
I. Leaving a parallel parking space 

 
Turn-arounds 

 
A. Alley or driveway – right side 
B. Alley or driveway – left side 
C. U-Turn 

The Eyes 
 

Once or twice during lesson, for 1-1/2 to 3 minutes, let 
the student say what he/she is doing in response to 
what he/she sees. 
 
The instructor adds what the student misses. 

PHASE 6PHASE 6  
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I.   Steering Straight Backward A   B   C   D 
 

NOTE:  Backing your car might feel strange to you when you 
do it for the first time.  Before backing your car, look back to 
make sure your path is clear.  Do not rely on the rear-view 
mirrors.  Follow these steps to back correctly. 

 
1. Keep right foot on brake. 

2. Shift into “Reverse”. 

3. Release parking brake. 

4. Check traffic. 

5. Place right arm on back of seat. 

6. Sound horn. 

7. Hold steering wheel with left hand at 12 o’clock. 

8. Back slowly and continue looking to rear until coming to           
a complete stop. 

 

 While backing, cover the brake with the right foot, 
unless you need to accelerate slightly. 

 
II.  Three-Point Turn        A   B   C   D  

 

1. Check mirrors.  Signal right.  Check right blind spot. 
2. Pull to right curb, stop and check traffic. 
3. Signal left and check left blind spot. 
4. If clear, move slowly turning sharply left using  

hand-over-hand steering.  (Avoid steering when the car 
is not moving.) 

5. Make sure your wheels are completely turned before the 
center of the road. 

6. Brake and counter-steer just before reaching the curb on 
the left side of road. 

7. Stop and shift into “Reverse”. 
8. Check traffic and if clear, back slowly, steering sharply to 

the right, backing only as far as necessary to complete 
the maneuver.  (Counter-steer just before stopping, do 
not hit the curb.) 

9. Stop and shift into “Drive”. 
 10. Check traffic and if clear, steer left to center up in your 

proper lane. 
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III.  Parking Procedures 
  
 A. Angle Parking (60°) A   B   C   D 

 

1. Check rear traffic, signal right and begin to brake. 

2. Flash brake lights to warn drivers behind. 

3. When you can see straight down right stall line, turn 
wheels sharply right and slowly enter stall. 

4. Straighten wheels when centered in the space and 
stop before touching curb. 

 
B. Leaving an Angle Parking Space A   B   C   D 

 

1. Check rear traffic as you creep straight back. 

2. Control speed on an automatic shift car with your 
foot brake. 

3. When your front bumper is even with the rear 
bumper of the left car, begin turning right. 

4. Back into nearest lane, straighten wheels and stop; 
shift forward and proceed. 

 
C.  Uphill Parking with a Curb  A   B   C   D 

 

1. Signal right and stop close to curb. 

2. Just as you stop, turn wheels sharply left. 

3. Shift into “Neutral” and let car creep back slowly. 

4. Let back of right front tire rest gently against curb. 

5. Shift into “Park” and set the parking brake. 

6. When leaving parking space, shift into “Drive”, 
release parking brake, signal left, shoulder 
check left and accelerate. 

 
D.  Uphill Parking without a Curb   A   B   C   D 

 

1. Signal right, pull to side of road. 

2. Just before stopping, turn wheels sharply right. 

3. Shift into “Park” and set the parking brake. 

4. When leaving parking space, shift into “Drive”, 
release the parking brake, signal left, shoulder 
check left, accelerate and steer sharply left. 
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E.  Downhill Parking with 
  or without a Curb A   B   C   D 

 
1. Check mirrors and traffic. 

2. Signal right. 

3. Check right blind spot. 

4. Move right and stop parallel about  6” from curb. 

Steer hard right as you roll slowly forward.   

(Avoid steering when the car is not moving.) 

5. Stop when the tire touches the curb. 

6. Set the parking brake, shift into “Park” and turn off all 
switches and the ignition. 

7. When leaving, signal left, check left blind spot. 

8. Shift into “Reverse.” 

9. Back away from curb as you steer left. 

10. Shift into “Drive” (Make sure flasher is on the left)  
Check left blind spot.  If clear, pull out. 

 
 

F.   Perpendicular Parking (90°) A   B   C   D 
 
1. Check traffic; slow.  Stay 7 to 15 feet from the cars 

on your right. 

2. Signal right. 

3. Check right blind spot. 

4. When you can see into the parking space, turn sharp 
right using hand-over-hand steering. (Control speed 
with your brakes.) 

5. Watch left front fender and right rear fender. 

6. Move slowly into the space, straightening the wheels 
to center the vehicle.  Slow and stop just as wheels 
touch curb. 

7. Set parking brake, shift into “Park” and turn off all 
switches and the ignition. 
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G. Leaving a Perpendicular  
Parking Space A   B   C   D 
 

1. Keep right foot on brake. 

2. Shift into “Reverse.” 

3. Release the parking brake. 

4. Check mirrors and sound horn. 

5. Back slowly with right foot covering the brake. 

6. When the steering wheel is even with the rear 
bumper of the vehicle on the right, turn sharp right 
using hand-over-hand steering. 

7. Look to check clearance on all vehicles. 

8. Back into the travel lane. 

9. Stop  

10. Shift into “Drive,” check traffic and proceed forward. 
 
H. Parallel Parking  A   B   C   D 

 

1. Check mirrors. 

2. Tap brakes to signal slow and stop. 

3. Position the vehicle 2 - 3 feet from the car in front of 
the space, aligning rear bumpers. 

4. Shift into “Reverse.” 

5. Check traffic and sound horn. 

6. Back slowly with right foot covering the brake,     
turning sharp right with hand-over-hand steering. 

7. Straighten wheels as the front seat passes the rear 
bumper of the car in front. 

8. Steer sharp to the left when your front bumper 
passes the rear bumper of the car in front. 

9. Stop just before reaching the front bumper of the 
car behind you, looking constantly to the rear until 
coming to a complete stop. 

10. Straighten the wheels as you center the vehicle in 
the space. 

11. Pull forward to center the car in the parking space. 
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I.   Leaving a Parallel Parking Space A   B   C   D 
1. Keep right foot on brake. 

2. Shift into “Reverse”. 

3. Check traffic and sound horn. 

4. Back slowly with right foot covering the brake, 
steering to the right. 

5. Stop just before reaching the front bumper of the car 
behind. 

6. Shift into “Drive”, signal left and check mirrors and 
blind spots. 

7. Move slowly forward, steering sharp to the left. 

Steer to the right as you clear the bumper of the 
car in front. 

 
IV. Turn-Around Procedures 
 

A.  Alley or Driveway – Right Side  A   B   C   D 
1. Check rear traffic, signal for a stop and stop  

beyond driveway. 

2. Recheck traffic and back slowly right into driveway; 
stop with wheels straight (sound horn before      
backing). 

3. Signal left, check traffic and drive forward into street. 
 

B.  Alley or Driveway – Left Side  A   B   C   D 
1. Signal left, check traffic and turn into driveway; stop 

with wheels straight. 

2. Check traffic and back slowly right into right lane; 
stop with wheels straight (sound horn before      
backing). 

3. Drive forward. 
 

C.  U-Turn  A   B   C   D 
1. Signal right, pull to the far right and stop; check   

traffic, signal left and turn sharply left while moving 
slowly forward. 

2. Recheck traffic and space and continue slowly   
forward; straighten wheels and accelerate  gently 
to proceed in proper lane. 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  66  
 
 
Circle points that need further work. 
 
  I.   Steering Straight Backward 
 II.  Three-Point Turn 
III.   Parking Procedures 

 
A. Angle Parking (60°) 
B. Leaving an Angle Parking Space 
C. Uphill Parking with a Curb 
D. Uphill Parking without a Curb 
E. Downhill Parking with or without a Curb 
F. Perpendicular Parking (90°) 
G. Leaving a Perpendicular Parking Space 
H. Parallel Parking 
I. Leaving a Parallel Parking Space 

 
 

IV.  Turn-Around Procedures 
 

A. Alley or Driveway – Right Side 
B. Alley or Driveway – Left Side 
C. U-Turn 
 

 
Instructor’s comments: 
 
 
 
 
 
 
______________________    _______________________ 
Student’s signature                        Instructor’s signature
          
Date : 
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STUDENT PERFORMANCE EVALUATION 

PPHASEHASE  66  
 
 
Circle points that need further work. 
 
  I.   Steering Straight Backward 
 II.  Three-Point Turn 
III.   Parking Procedures 

 
A. Angle Parking (60°) 
B. Leaving an Angle Parking Space 
C. Uphill Parking with a Curb 
D. Uphill Parking without a Curb 
E. Downhill Parking with or without a Curb 
F. Perpendicular Parking (90°) 
G. Leaving a Perpendicular Parking Space 
H. Parallel Parking 
I. Leaving a Parallel Parking Space 

 
 

IV.  Turn-Around Procedures 
 

A. Alley or Driveway – Right Side 
B. Alley or Driveway – Left Side 
C. U-Turn 
 

 
Instructor’s comments: 
 
 
 
 
 
 
______________________    _______________________ 
Student’s signature                        Instructor’s signature
          
Date : 
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JORDAN DRIVING SCHOOL, INC. 
 

INDIVIDUAL STUDENT RECORD/DRIVER EDUCATION 

STUDENT’S NAME 

DRIVING PARTNER 
 

Dear Parent:  
 
 
Your son/daughter has completed an approved course in 
Driver Education which consists of six hours of observation 
and six hours of behind-the-wheel training illustrating the 
basic skills necessary to operate an automobile. Your  
student has met the minimum competence. When your 
son/daughter obtains their Permit, additional supervision 
and guidance will be needed to help him/her gain  
experience. 
 
Listed below is a summary of the instruction that your  
son/daughter received in the behind-the-wheel phase of 
Driver Education with an evaluation of their performance in 
each area. Please use this as a guide as you practice with 
him/her. 
 
PERFORMANCE EVALUATION SCALE: 

A = Performs above Average 
B = Performs at Average 
C = Performs Below Average 
D = Needs more work 
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JORDAN DRIVING SCHOOL, INC. 
 

INDIVIDUAL STUDENT RECORD/DRIVER EDUCATION 

STUDENT’S NAME 

DRIVING PARTNER 
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and six hours of behind-the-wheel training illustrating the 
basic skills necessary to operate an automobile. Your  
student has met the minimum competence. When your 
son/daughter obtains their Permit, additional supervision 
and guidance will be needed to help him/her gain  
experience. 
 
Listed below is a summary of the instruction that your  
son/daughter received in the behind-the-wheel phase of 
Driver Education with an evaluation of their performance in 
each area. Please use this as a guide as you practice with 
him/her. 
 
PERFORMANCE EVALUATION SCALE: 

A = Performs above Average 
B = Performs at Average 
C = Performs Below Average 
D = Needs more work 
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82 

1. Steering & Control  14. Off Road Recovery  

2. Braking & Stopping  15. Lane Changing  

3. Speed Control  16. IPDE  

4. Turning Right/Left  17. Checking Traffic  

5. Backing   18. Smith System  

6. Residential  19. 2 Second Rule  

7. Rural/Open Highway  20. Signs  

8. 2 & 3 point Turns  21. Communicating  

9. Expressway Driving  22. Space Cushion  

10. City/Heavy Traffic  23. Use of Mirrors  

11. Parking  24. Checking Blind Spots  

12. Emergencies  25. Maneuvers  

13. Right of Way Rules     

Hours Driven By Student: 1st Day____ 
         Pre Ignition 
2nd Day____  5th Day____ 
3rd Day____  6th Day____ 
4th Day____     Total Hours____ 

COMMENTS: 
 

Teacher Signature:  Date 

 

Student Signature:  Date 

 

Parent Signature:  Date 
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1. Steering & Control  14. Off Road Recovery  

2. Braking & Stopping  15. Lane Changing  

3. Speed Control  16. IPDE  

4. Turning Right/Left  17. Checking Traffic  

5. Backing   18. Smith System  

6. Residential  19. 2 Second Rule  

7. Rural/Open Highway  20. Signs  

8. 2 & 3 point Turns  21. Communicating  

9. Expressway Driving  22. Space Cushion  

10. City/Heavy Traffic  23. Use of Mirrors  

11. Parking  24. Checking Blind Spots  

12. Emergencies  25. Maneuvers  

13. Right of Way Rules     

Hours Driven By Student: 1st Day____ 
         Pre Ignition 
2nd Day____  5th Day____ 
3rd Day____  6th Day____ 
4th Day____     Total Hours____ 

COMMENTS: 
 

Teacher Signature:  Date 

 

Student Signature:  Date 

 

Parent Signature:  Date 

 



FOR REVIEW ONLY — Not for Redistribution or Printing 

Published by Costech Technologies Inc. 
Copyright © 2005  

Revised 2012 
 

Printed in Canada 


